	[image: image1.jpg]North Tees and Hartlepool m

NHS Foundation Trust




[image: image2.png]South Tees Hospitals m

'NHS Foundation Trust





	File name: TR-Agreement-003-UN
 
	Revision: 1

	
	Current author: Joanne Wintrip
	Copy No.:

	Pathology Service


	Approved by: Judy Marsden / Ann Wallis
	Page 1 of 1



Department of Pathology

CONFIDENTIALITY AGREEMENT

To be completed by all Placement Students undertaking workplace rotation within Pathology Services at North Tees and Hartlepool NHS Foundation Trust and South Tees Hospitals NHS Foundation Trust
a) You are required to keep confidential any information regarding patients, staff and the corporate business activities of the Trust. In particular, telephone conversations and electronic communications should be conducted in a confidential manner.

b) Confidential information must not be disclosed to unauthorised parties without prior authorisation from appropriate senior Trust Management. You must not process any personal information in contravention of the Data Protection Act 1998.

c) It is a condition of your placement that under no circumstances will information of a confidential nature be discussed with or passed on to any unauthorised persons during the course of your workplace rotation, or after your placement ends.

d) You are responsible for ensuring that all information is stored, used, transported and accessed appropriately and that security levels are maintained at all times in accordance with the Trust’s Information Governance Policies.

e) Placements should also be aware that they should not use Social Networking Sites to discuss any aspect of their placement or to give an opinion about patients, colleagues or this organisation.
Any breaches of these requirements will be regarded as gross misconduct and as such will be grounds for terminating the placement, subject to the provision of the Trust’s disciplinary procedure.

Declaration
I understand that during the course of my placement, I may come in to contact with information of a confidential nature concerning patients, staff or Trust business. I agree not to disclose or discuss information concerning the Trust, its staff and current, former or prospective patients. If I should have any doubts dealing with a particular enquiry, I shall refer the matter to my Supervisor.

I understand that North Tees and South Tees NHS Foundation Trust may monitor my network activity including emails and Internet addresses of any site that I may visit.

I am aware that any violation could lead to termination of my placement and action by the Trust and/or criminal prosecution. 

I understand that it is my responsibility to familiarise myself with the IG Policies, available on each Trust’s Intranet, to ensure appropriate and secure management of information.

Name: …………………………..Signature: ………………………………Date: ...……………..

Supervisor: ……………………Department: …………………………….Date: ….…………....
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